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YTBEPXAEHO npukazom MBOY
«J106pYLUMHCKaa cpefHas LWKonay» oT
09.08.2021 r. N 146

PernameHT
BefleHNA 3/1eKTPOHHOI0 XXypHana

1. O6uime nonoXKeHns

1.1. HacToslwmiA AOKYMEHT onpefenseT NopsAoK BeeHUs 3NeKTPOHHOIO XypHana (fanee-9>K) B
MBOY  «[JoOpyLUMHCKas CpefHas LIKOMa» B paMKax WCMOSIHEHMSt  TOCYLAPCTBEHHOW yCayrn o
NpPejocTaB/ieHNo  MHopMauumM 0  Tekylleld yCrneBaemMOCTU  Y4allerocs, BeAeHWI0 3/1EKTPOHHOIo
[IHEBHWNKA, 3MEKTPOHHOIO >XypHana YCrneBaeMOCTM, a TaKXe KOHTPONA 3a BefeHuem 3K, npouenypbl
obecneyeHnss [OCTOBEPHOCTU BBOAMMBIX B XK AaHHbIX, HafeXHOCTM UX XPaHeHWs W KOHTPONs 3a
cooTBeTCTBMEM XK TpeboBaHMAM K LJOKYMEHTO060POTY, BK/KOUas CO3[aHue Pe3epBHbIX KOMUIA, TBEPAbIX
Konuii (Ha 6yMaxKHOM HocuTene) u ap.

1.2. B COOTBETCTBMU C AEMCTBYIOLWMM 3aKOHOAATENbCTBOM LLKO/A CaMa Bripase BbIoVpaTh (hopMbl
YY€Ta BbIMO/IHEHMS Y4eOHOW NporpaMmb..

1.3.0TBETCTBEHHOCTb 3a COOTBETCTBME pe3y/bTaTOB Yy4yeTa [AeMCTBYHOWMUM HOpMam W, B
YaCTHOCTW, HACTOALLEMY PerfiaMeHTy 1 NOKa/lbHbIM akTam, HeceT pykosoauTenbs 00.

1.4.0TBETCTBEHHOCTb 3a COOTBETCTBME AaHHbIX y4yeTa (paktam peasmsaumm ydyebHOro npotecca
NEXUT Ha Crefyowmx paboTHUKaX LUKO/bI:

- 3aMecTUTENsX AUPEKTOpa,;

- yunTensx-rnpeAMeTHUKaX;

- KJ/1aCCHbIX PYKOBOAMTENAX;

- TeXHUYECKMX Crneynannctax, UCMOMHAIWMX 0653aHHOCTU CUCTEMHOrO afMUHMUCTpaTopa XK,
B pamKax, COOTBETCTBYHOLLMX NX 30He OTBETCTBEHHOCTM.

15. NMomumo BefeHWs Y4éTa, LWKona o6si3aHa MH(OPMUPOBaTL 06 OKasblBaeMbIX YcCayrax, O
pacrnmcaHnm 3aHATUIA 1 MePONpPUATUIA, Xofe y4ebHOro npouecca.

1.6.3anmcy B 3M1EKTPOHHOM >XXYpHasle NPU3HAIOTCS Kak 3anMcu ByMakHOro >KypHasna, 3anvcu B
3NEKTPOHHOM [IHEBHMKE MPU3HAKOTCA Kak 3annucu B 6YMaKHOM AHEBHUIKE.

15. IHthopmaums, BHECEHHas YuWTeNeM B 3/IEKTPOHHBLIA >KypHas, [AOMallHee 3ajaHue,
KOMMEHTapUW, COOOLLEHNA poanTeNsM (3aKOHHbIM NPeSCcTaBUTeNAM), OLEHKM (OTMETKK) MO npeameTam -
aBTOMATMYECKM 0TOOPaXKaeTCs B 3/IEKTPOHHOM AHEBHMKE 00y4YaroLLerocs.

16. Pogutenn (3aKOHHble MpPeACcTaBUTeNIN) WUMEKT BO3MOXHOCTb MPOCMOTPETb  AHEBHWK
06y4atoLLerocs 13 CBOEro JINYHOIO KabumHeTa, a Takke, B 3aBUCMMOCTU OT CEpPBMCOB MH(OPMALMOHHOM
CUCTEMbI «INEKTPOHHbIA XypHan mXKyp», MOryT nognucatbcs Ha MoOGUIbHYK ycnyry - BMB-
paccbliKy OLEeHOK (OTMETOK), WM Ha paccblUiKy WH(OpMaumy 3M1eKTPOHHOrO [HEeBHWKa Ha ajpec
MepCOHaNIbHOM  3NEKTPOHHOW MOYTbI, WM NOMy4YaTb eXeHefe/llbHYK pacrneyaTtky pesynbTaToB Ha
OyMaKHOM HocUTenNe.

17.Mpn  BefeHun yyeta Heobxogumo obecneuntb COGMKOAEHME  3aKOHOAATeNbCTBa O
NMepPCOHa/IbHbIX JaHHbIX.

2. O6wme NpaBuna BefeHUNA yyeta

2.1. PaboTa C 3/1EKTPOHHbLIM >KYpPHAJIOM MPOBOAUTCA HAa OCHOBE pacrpefeneHHbIX MnpaB U
0643aHHOCTM Y4aCTHMKOB 06pa3oBaTe/lbHOr0 Mnpouecca B UHMOPMALMOHHON cuUCTEME «INEKTPOHHLIN
XypHan mKyp», obecrneyrBatoLLein NpefocTaBeHne rocyaapCTBEHHOM YCyTi.

2.2. AQMUHUCTPATOP DNEKTPOHHOIO XXypHasa B CPOK A0 5 CeHTAOPA Kaxaoro yyebHOro ropa
OCYLLECTB/ISET (POPMUPOBAHME Pa3AenoB, XapakTepusyrowmx 006pa3oBaTe/ibHbIA MPoLecc, U B TeyeHue
rofla KOHTPONMPYET NPaBUIbHOCTL BEAEHUA SNEKTPOHHOIO XXypHasa.

2.3. Cekpetapb 00 B pfAeHb nNpuobLITUA/YObITMS 06yuYartoLeroca WM COTPYAHMKA nepeaaéTt
aAMUHUCTPATOPY DNEKTPOHHOIO XKypHasia MHQopmaumo. ALMUHUCTPATOP B TeYeHWe CYTOK Jo6aBnseT
BHOBb MPMObIBLUMX 0OY4YaloLMXCA W BblAaeT KNacCHOMY PYKOBOAWUTENO MPUriacuTeNbHbI Kof B
cUCTeMy JNIEKTPOHHOMO XXypHasia Ana poavTeneit u yyawerocs. [ns BHOBb NPUObIBLLETO COTPYAHMKA B
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[eHb NPUOLITUA BbIAAETCA NPUTNACUTENbHBIA KOA AOCTYMa 1 NPOBOAMTCA 00yyeHMe, Mo paboTe B CUCTEME
DNEeKTPOHHOI0 XypHana.

2.4. KnaccHblil pyKoBOAUTENb:

2.4.1. KOHTpONMpyeT pe3y/bTaTbl 06pa3oBaTe/ilbHOro0 npouecca, NPocMaTpuBas >XypHas CBOEro
Kniacca no BceM npefmetam 6e3 npasa pejakTMpoBaHus OLEHOK Mo npeaMeTam;

2.4.2. pa3MeLllaeT B CUCTEME 00BABNEHMSA M HOBOCTW Kacca, Npv HeOOXOAMMOCTM pacchbliaeTt
NHOPMaLMIO poanTeNAM (3aKOHHBLIM MPeLCTaBUTENIAM) YYaLLMXCA, UCNONb3YA BO3MOXXHOCTU CUCTEMbI;

2.4.3. BHOCWUT MH(hOpMaLIMIO O JOCTUXKEHUAX yyalllerocs B «[opTdonmo»;

2.4.4. N0 nTOoraM OTYeTHbIX MEepPUOLOB (YeTBepTb, rofd) BLIBOAWUT Ha Meyatb W NpeaocTaBnser
3aMeCTUTeNI0 AMpeKTopa OTYEeTbl U BEAOMOCTU.

2.5. Yuutenb-npeaMeTHUK:

2.5.1. paboTaeT B cuCTEMe DEKTPOHHOrO XYypHasna B CBOEM JIMYHOM KabMHeTe Ha 3/1EKTPOHHbIX
CTpaHMLax KaccoB, Y4eOHbIX rpynn, y4ebHbIX NOTOKOB, 06YyYatoLmXcs No UHAMBUAYIbHLIM YUYeOHbIM
nnaaHaMm, KOTOPbIM OH NPenoaaeT CBOW MpeaMeT;

2.5.2. eXe[JHEBHO (e>XeYpOYHO) OTMEYaeT MoCeLaeMoCTb YYEHNKOB;.

2.5.3. B TeueHue ceHTAOPS hopMUpyHOT B cucteme ImKyp rpadivk KOHTPO/bHbLIX paboT;

2.5.4. pe3ynbTarbl OLEHMBAHUA BbIMOMHEHHbIX O06y4YaroWMMCH pPaboT [LO/MKHbI BbICTaBNATHCA
yumTeneM-npeaMeTHUKOB B 3/1EKTPOHHbIV XXypHaT:

- 32 YCTHbI/ OTBET BO 2-11 -X Knaccax B TeYEHWE CYTOK;

- 3a MWUCbMEHHble, KOHTPOSIbHbIE, 3a4éTHble, TECTOBble, 3K3aMeHalMOHHble pPaboTbl BO 2-8-X
Knaccax, B TeHeHUe Tpex AHeN;

- 32 MNWUCbMEHHbIe, KOHTPOJIbHbIE, 3a4éTHble, TECTOBble, 3K3aMeHalMOHHble paboTbl B 9-11-X
Knaccax, B Te4eHMe YeTbIpex [Hel;

- 3a COYMHeHMs B 9-11-x Knaccax, B TeUueHue 2-X Hefesb;

2.5.5. BbICTaBNAeT OUEHKM (OTMETKM) B paMKax MNPOMEXYTOYHOM W WTOroBOM atTecTauuu
00yyvaroLWMXCa KaXKA0MY YUYEHUKY CBOEBPEMEHHO, COr/IaCHO MOJIOKEHUIO O (popmax, MepuoanyHOCTU U
Nnopsiike TEKYLLEero KOHTPONS YCNeBaeMOCTUM WM MPOMEXYTOYHOM aTtTecTauum obydvarowmxcs B MBOY
«COLL - geTckuin cag Nel7»;

2.5.6. BbICTaBNAET npeABapuTesibHble OLEHKM (OTMETKWM) MO WUToram Y4yebHbIX MepuosoB He
no3saHee 10 AHeR [0 Havana KaHWKY/ISPHOro Nepuoja;

2.5.7. N0 npeameTam, 3a KOTOpble COMMaCHO Y4Ye6HOMY MJiaHy LIKO/bl He MpesyCcMOTPEHO
BbICTaB/IeHMe OLEHOK (3/1eKTuBHble/akynbTaTuBHble Kypcbl, OPKC3) BbICTaBnAlOTCA OTMETKM 00
0no3JaHnm, OTCYTCTBUM M OLEHKM 33 OTYETHbIN Nepuos, B Popme «3a4éT-He3auéT»;

2.5.8. B KOHLEe OT4YeTHbIX NepuofoB (4eTBepTb, rof) neaarorn MOABOAAT WUTOrM yy4ebHOro
npouecca. MITOroeble OLEHKM KaXKAOMY YYEHWKY BbICTaBNAOTCS He MO3fgHee, YeM B MOCMEAHUIA AeHb
OTYETHOro nepuoga. B cnyyae 60/1€3HM yUYeHMKA MOXET ObITb Ha3HayeHa OTCPOYKa BbICTAB/IEHUA eMy
NTOrOBOW OLIEHKW;

2.5.9. B rpae «[lomallHee 3aaHue» 3anuUCbIBaeT COAePXKaHWe AOMALLHEro 3afaHus U XapakTtep
ero BbIMOMHEHUSA, CTPaHMLbI, HOMepa 3ajay W YNpakHEeHW, NpakTuyeckue paboTbl (B Ciy4ae, eciu
[loMalliHee 3afiaHue 3afaetcsd). BHeceHve B XypHan WHMOpMauMM O [OMAaLIHEM 3afaHuu [O/HKHO
NPOU3BOANTLCSA BO BPEMSI NMPOBEAEHMS YPOKa UM B TeYeHMe 4 4acoB NOC/e OKOHYaHWS 3aHATUIA B JaHHOM
KOHKPETHOM Kfacce. B Tom ciydae, ecnv ypok NpoBOAMICA APYTUM npenojasatesieM BMeCTO OCHOBHOrO,
(haKT 3aMeHbl JO/HKEH OTPaXKaTbCA B MOMEHT BHECEHWSA YUYETHOM 3anuciy;

2.5.10. Meparor, 3aMeHSOLWNIA OTCYTCTBYIOLLErO negarora, Nony4vaeT AOCTYN K ONEKTPOHHOMY
XYpHa/ly Ha CTpaHuLe OTCYTCTBYIOLLEro negarora W 3ano/iHAeT >KYpHan B YCTaHOB/IEHHOM nopsfke. B
rpade «JlomalluHee 3afaHuWe» negaror rnocne 3anucy [OMAlIHero 3afaHus BHOCWT 3amnuch: «3ameHa.
®amunma N.0.»

2.5.11. Yuutenb-npegMeTHUK WMEeT MpaBo 3anucaTb B 3/1EKTPOHHbIA [HEBHUK 3aMeyaHue
06yyaroLeMycs UM COOBLLMTL O ero JOCTUMXKEHUAX; OOpalleHVe K poauTensm, 6narogapHocTb B rpade
«KOMMEHTapUN YypoKa» MPOTMB (aMUIUN  YYEHWKA Ha CTpaHULe KOHKPETHOro YpoKa, MOCTaBuT
«Ta/loyKy» B OKOLLUKO «OTNPaBUTb COOGLUEHME pPoaMTensM». 3aMevaHns M obpalleHus K poauTensm
(hopMynIMpoBaTb rPaMOTHO U KOPPEKTHO.

2.6. B >XypHanbl 1 KnaccoB OLIEHKM He BbICTaBNAOTCA, BCA OCTa/IbHaA MH(opMaLMa BHOCUTCA, Kak
1 B XYypHasiax apyrux Knaccos.
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2.7. CBoflHas BeAOMOCTb Yy4yeTa pe3y/bTaToB MPOMEXYTOYHOM W WUTOroBOM  aTTecTauum
obyyvaroLmxcs (hopMMpYyeTCs aBTOMATUYECKM B PEXUMe peasbHOro BpeMeHW. 1S MCMNo/b30BaHUS
[aHHbIX M3 3M1eKTPOHHOW (hOpMbl B KayecTBe [OKYMEHTOB CBOAHbIE BEAOMOCTM BbIBOASTCS Ha Meyarb,
3aBEPSIOTCS U apXUBMPYHOTCS B YCTaHOBNEHHOM MOPSIAKE.

2.8. ApXMBHOE XpaHeHMe YYETHbIX [JaHHbIX B 3/EKTPOHHOM Bumie NpeaycMaTpuBaeT KOHTPO/b 3a
VX LIENOCTHOCTbHO U JOCTOBEPHOCTbLH) Ha NPOTSXXEHWW BCETO CPOKa.

2.9. Ecnu paHHble Mo y4yeBHOMY TOfAy XPaHATCS B 3/1EKTPOHHOM Buie, CBOAHAs BEAOMOCTb
[O/MKHA ObITb NepefaHa B apxuB Cpa3y MO 3aBepLUEHUN BeieHUS yyeTa B COOTBETCTBYIOLLEM >XKypHane
yCMNeBaeMoCTH.

3. YcnoBus COBMELLEHHOIO XpaHeHUsl AaHHbIX B 3/1eKTPOHHOM BUAE U Ha 6yMadKHbIX
HOCUTENAX

3.1. B cnyyae He06X0AMMOCTM UCNOb30BaHMS JaHHbIX DNEKTPOHHOIO XXYpHana U3 3/1eKTPOHHOM
(hopMbl B KayecTBe MeyaTHOro [OKYMeHTa MWH(opmMauMs BbIBOAUTCA Ha NevaTb U 3aBepsieTca B
YCTaHOB/IEHHOM MOpsAAKe. APXMBHOE XpaHeHWe Y4YeTHbIX AaHHbIX Ha OYMaXKHbIX HOCUTENAX A0/HKHO
OCYLLECTBNATLCA B COOTBETCTBMM C AEVCTBYHOLLUMM ALMUHUACTPATMBHLIM pernameHToM PocobpHagsopa,
YTBEPX/AEHHbIM NpuKazoM MuHo6pHayku Poccum oT 21 aHeaps 2009 . N 9.

3.2. CBogHast Be4OMOCTb UTOTOBOW YCMELIHOCTM Kacca 3a Y4YeOHbIid rof BbIBOAUTCA U3 CUCTEMbI
yuyeTa B TOM Bufe, KOTOpPbIA NPeayCMOTPEH AENCTBYHOLMMMK TPEOOBaHUAMU apXMBHOM CNYyXObl. Eciun
JaHHble Mo y4ebHOMY rofly XpaHsATCs B 3/IeKTPOHHOM BUAe, CBOAHAs BeLOMOCTb MOXET ObITb NepefaHa B
apXvB cpasy Mo 3aBepLUEHNN BeAieHNs yYeTa B COOTBETCTBYHOLLEM KNACCHOM XXypHase.

3.3. MNpwn BegeHUN y4yeTa B 3M1EKTPOHHOM BUAE HEOH6XOAMMOCTb BbIBOAA [AHHbLIX Ha meyartb A/
1CNOMb30BaHUA B KayecTBe [OKYMEHTa OrnpeAenseTcd COOTBETCTBMEM MCMO/b3YEMON MH(OPMALMOHHOM
cuctembl TOCT P NCO 15489-1-2007 «CucTema CTaHAapTOB MO WHGoOpmMauuun, 6ubimoteyHoMmy WU
n3gaTenbCKoMy Aeny. YnpasneHve fokymeHTamu. O6Lme TpeboBaHNSA».

3.4. B cootBeTcTBUM C nprkasom Nel03-4 ot 25.01.2016r. «O BefleHUN 3/1EKTPOHHOIO XYypHana»
pykosoauTens OO 06s3aH 06ecnevnTb XpaHeHue:

- )KYypHa/10B YCNeBaemMoCTU 06yYatoLMXCA Ha 3NEKTPOHHbIX U BYMaXKHbIX HOCUTeNsX - 5 feT, B
Liensx XpaHeHMs Ha OYMaXKHbIX HOCUTENAX - OAWH pa3 B rof, no OKOHYaHWM y4ebHOro rofa, Ho He nosg-
Hee 30 MIOHA BbIBOAWTL Ha NeyaTb 3M1EKTPOHHYHO BEPCUIO XKYpHasia yCcreBaeMoCTI, MpoLmBaTth U CKpen-
NATb MOANUCHI0 PYKOBOAUTENSA U MEYaTbHO YUPEXAEeHS;

M3BATLIX M3 3MEKTPOHHbLIX >XYPHASIOB YCMNEBAaEMOCTU 0OY4atoLUMXCA CBOAHbLIX BeLOMOCTEMN
YCMEeBaemMOCTU Ha 3IEKTPOHHbLIX U OYMaXKHbIX HOCUTENAX - 25 NIeT, B LeNAX XpaHeHUsa Ha OYMaXHbIX HO-
CUTENSAX - OMH pa3 B rof, N0 OKOHYaHUWM Y4ebHOro roga, Ho He nosgHee 30 MKOHA BbIBOAWTL Ha Meyartb
3NIEKTPOHHYIO BEPCUIO CBOAHbLIX BEAOMOCTEN YCNeBaeMOCTyW, NPOLUMBATL M CKPENsTb MOAMNUCHID PYKO-
BOAWTENA U MeYaTbio YUpexaeHus.

4. O6wpme orpaHuMYeHUs ANA y4yaCTHMKOB 00pa3oBaTesibHOr0 npouecca npu paboTte ¢
NHhOPMaLNOHHOM cucTemonm «ONEKTPOHHbIN XYpHan/LHEBHUNK, obecneunBatoLLiei
npegocTaB/ieHne rocyfapCcTBEHHON yCyrn

4.1 Y4yacTHMKM 06pa30BaTe/IbHOro NpoLecca He UMEKOT MpaBa nepefaBaTb NEPCOHasbHbIE NIOTMHbI
1 Naponu 418 BXoAa B INEKTPOHHbIN XXypHan apyrumM nuuam. MNMepegayva nepcoHasibHOro orMHa U napo-
na ana sxofa B Cuctemy Apyrum nvuamM BfieveT 3a co60i OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAA-
TensCTBOM Poccuiickon defepalmm 0 3awmTe NepcoHasIbHbIX AaHHbIX.

4.2. Y4aCTHMKM 06pa3oBaTe/IbHOro npouecca cobnogatoT KOHPULEHLMaIbHOCTb YCNOBUI AOCTY-
rna B CBOM /INYHbIN KaBUHET (IOrMH 1 Naposb).

4.3. Y4yacTHMKM 06pa30BaTe/ibHOro npolecca B Cyvae HapyLleHUs KOH(MAEHLUNaNbHOCTU YCIo-
BWIA OCTYMa B IMYHbLIN KaOWHET, YBEAOM/IAIOT B TeUeHNe He 60siee YeM OAHOro paboyero AHs co AHS no-
NyyeHUs MH(OPMaLMM O TaKOM HapyLLEHUWU PYKOBOAUTENS 06LLe06pa30BaTe/lbHOr0 YUpexXaeHus, Cryx-
Oy TeXHMYECKOW NOALEPXKN MH(OPMALMOHHOW CUCTEMI.

4.4, Bce onepauuu, Npov3BefeHHble y4yaCcTHMKaMU 06pa3oBaTe/ibHOro npouecca ¢ MOMeHTa Mo-
NyYeHns MHopMauun pykosoamTenem 06LLe06pa3oBaTe/lbHOr0 YUPEXaeHUs 1 CNy>KO0M TeXHUYECKOM
NOAAEPXKKM O HapyLUEHUW, YKa3aHHOM B .3, NPU3HAIOTCA HeLeCTBUTEIbHBIMU.



